
February 28th, 2017 
 
Hi, Everyone! 
 
     UAA housing has completed the reservations link (and thanks to Reed David for 
beginning the process before he left.)  I know some people have been wondering if they 
can stay longer than the meeting nights, so I asked for five nights for my test run.  The 
system accepted it with no problems, and the rate was $50 a night with $30 tax for the 
five nights, coming to a total of $280 – believe me, about the only way to beat that price 
for a nice place to stay is to have local friends and relatives!  I didn’t see any reason why 
you couldn’t ask for a longer stay if you’d like.  Anyway, the walk-through is below.  
Good luck! 
 
        Ralph Courtney 
 
********************************** 
UAA Housing Reservations Walkthrough 
 
1.  Clicking on the Guest Housing Reservation link (which should appear on the 
PNWMLA Meeting Webpage soon) leads to a sign-in page.  There are five options:  you 
can sign in with Facebook, Google, Twitter, or Yahoo accounts (which I have not tried), 
or you can create a new account with the Iris reservation system. 
 
2.  I created an Iris account with no trouble – it asks for your email address and also asks 
you to create a password.   
 
3.  The next screen is a Guest Agreement page.   
 
4.  Next is filling out the Registration Information page.  Note the red message at the top 
that says something like, ‘Please COPY total amount due, THEN select ‘Finish 
Registration,’ proceed to payment link, and paste.'  The reason for copying the amount is 
that this is the first time that UAA Housing has created a reservations process like this 
and they were not able to get the system to carry the amount through from the registration 
pages to the payment pages.   
 
5.  Once you’ve filled out the information and copied the amount, then click on Finish 
Registration.  That leads you to a Click To Pay link, which takes you to the UAA 
Conference Services page. 
 
6.  On the UAA Conference Services page, there are a number of small squares 
representing different events.  One of them says, ‘PNMLA’ – I’m sorry, I know it should 
be PNWMLA.  I wish we could have included a music icon with it, or possibly a fanfare!  
Click on that, and now you should see the place to copy the amount and add it to the cart.  
It should be pretty straightforward after that. 
 


